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POLICY FOR PREVENTION AND REDRESSAL OF

SEXUAL HARASSMENT AT THE WORKPLACE

Anti Sexual Harassment Policy

Introduction

In accordance with The Sexual Harassment of Women at the Workplace (Prevention, Prohibition and
Redressal) Act, 2013 and the fundamental principles laid down in the Constitution of India, Mitrata is
committed to provide all its employees with a work environment that is safe, fair and free from unlawful
discrimination and harassment on the basis of gender. ‘

HAVING REGARD to the definition of ‘human rights’ in Section 2(d) of the Protection of Human Rights
Act,1993,

It is necessary and expedient for employers in work places as well as other responsible persons or
institutions to observe certain guidelines to ensure the prevention of sexua! harassment of women.

This Anti Sexual Harassment Policy has been drafted on the basis of Sexual Harassment at workplace.

Objective

Mitrata is committed to implement best practices that will promote an equal and healthy workplace
free from Sexual Harassment. The objectives of this policy therefore aim to:

* Create a work environment where all are treated with dignity and respect;

® Promote awareness about equality and Sexual Harassment; :

® Ensure employees are aware of their rights and responsibilities with respect to equality and
Sexual Harassment at workplace;

® Provide a prompt and effective redressal mechanism in responding to Sexual Harassment
complaints; ‘

® Maintain confidentiality of complaints and related matters;

® Not tolerate retaliation against complaints and/ or individuals cooperating with an investigation
into a complaint of sexual Harassment; and

e Createanon- hostile(conducive) environment




Application

This Policy extends to all employees of the Company and is deemed to be incorporated in the service
conditions of all employees including full-time Employees_, part-time employees and any other person(s),
acting pursuant to a contractual relationship with Mitrata.

Policy Statement

Employees of the Company.
1. DEFINITIONS: In this policy, unless the context otherwise requires-

1.1 “Complaint” means a written statement duly signed by the complainant describing the Sexual
Harassment. :

1.2 “Complainant” means a person who alleges to have been subjected to any act of Sexual Harassment
by another Employee.

1.3 “Employee” means 3 person employed at Company’s workplace for any work on regular
temporary, ad hoc or daily wage basis, either directly or through an agent, including a contractor,
with or without the knowledge of the Company, whether for remuneration or not, or working on a
voluntary basis or otherwise, whether the terms of employment are express or implied and includes
a co-worker, a contract worker, probationer, trainee, apprentice or called by any other such name;
but does not include domestic worker working at home of any Employee.

1.4 “Complaint Committee” means the committee constituted under the order of the Mmanagement of
the Company so as to consider and redress complaints of the Complainant(s) with respect to Sexual
Harassment,

1.5 “Respondent” means against whom the Complainant has made a Complaint.

1.6 “Sexual Harassment” includes any unwelcome sexual determined behavior (whether directly or by
implication) as (i) physical contact and advances; or (ii) a demand or request for sexual favors; or (iii)
sexually colored remarks; or (iv) Confidential showing pornography; or (v) any other unwelcome
physical, verbal or non-verbal conduct of sexual nature. However, the following acts would not fall

in his/ her employment; or ii) implied or overt threat of detrimental treatment in his/ her
employment; or iii) implied or overt threat about her present or future employment status; or iv)
conduct of any person which interferes with his/ her work or creates an intimidating or offensive or
hostile work environment for him/ her; or v) humiliating conduct constituting health and safety
problems for him/ her.

Definition
Sexual harassment includes any unwelcome sexual determined behavior (whether direct or by
implication) but not limited to the following:

® Physical contact and advances; Demand and request for sexual favor;»
® Sexual colored remarks Showing pornography; or







