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Anti Sexual Harassment Policy

Introduction

POLICY FOR PREVENTION AND REDRESSAL OF
SEXUAL HARASSMENT AT THE WORKPLACE

In accordance with The Sexual Harassment of Women at the Workplace (Prevention, Prohibition andRedressal) Act, 2013 and the fundamental principles laid down in the Constitution of India, Mitrata iscommitted to provide all its employees with a work environment that is safe, fair and free from unlawfuldiscrimination and harassment on the basis of gender.

Mitrata is an equal employment opportunity company and is committed to creating a healthy workingenvironment that enables employees to work without fear of prejudice, gender bias and sexualharassment. The Company also believes that all employees of the Company, have the right to be treatedwith dignity. Sexual harassment at the work place or other than work place if involving employees is agrave offence and is, therefore, punishable.

HAVING REGARD to the definition of 'human rights' in Section 2(d) of the Protection of Human RightsAct,1993,

TAKING NOTE of the fact that the present civil and penal laws in India do not adequately provide forspecific protection of women from sexual harassment in work places and that enactment of suchlegislation will take considerable time,

It is necessary and expedient for employers in work places as well as other responsible persons orinstitutions to observe certain guidelines to ensure the prevention of sexua! harassment of women.
This Anti Sexual Harassment Policy has been drafted on the basis of Sexual Harassment at workplace.
Objective

Mitrata is committed to implement best practices that will promote an equal and healthy workplacefree from Sexual Harassment. The objectives of this policy therefore aim to:

Create a work environment where all are treated with dignity and respect;Promote awareness about equality and Sexual Harassment;
Ensure employees are aware of their rights and responsibilities with respect to equality andSexual Harassment at workplace;
Provide a prompt and effective redressal mechanism in responding to Sexual Harassmentcomplaints;

Maintain confidentiality of complaints and related matters;
Not tolerate retaliation against complaints and/ or individuals cooperating with an investigationinto a complaint of sexual Harassment; and
Create a non- hostile(conducive) environment



Application

This Policy extends to all employees of the Company and is deemed to be incorporated in the serviceconditions of allemployees including full-time Employees, part-time employees and any other person(s),acting pursuant to a contractual relationship with Mitrata.

Policy Statement

This Policy sets out procedures which need to be followed by an Employee when he/ she believes thathe/ she is being subjected to an act of Sexual Harassment. This Policy shall be applicable on allEmployees of the Company and shall be part of the service conditions which are applicable on allEmployees of the Company.

1. DEFINITIONS: In this policy, unless the context otherwise requires-

1.1 "Complaint" means a written statement duly signed by the complainant describing the SexualHarassment.

1.2 "Complainant" means a person who alleges to have been subjected to any act of Sexual Harassmentby another Employee.
1.3 "Employee" means a person employed at Company's workplace for any work on regular,temporary, ad hoc or daily wage basis, either directly or through an agent, including a contractor,with or without the knowledge of the Company, whether for remuneration or not, or working on avoluntary basis or otherwise, whether the terms of employment are express or implied and includesa co-worker, a contract worker, probationer, trainee, apprentice or called by any other such name;but does not include domestic worker working at home of any Employee.1.4 "Complaint Committee" means the committee constituted under the order of the management ofthe Company so as to consider and redress complaints of the Complainant(s) with respect to SexualHarassment.

1.5 "Respondent" means against whom the Complainant has made a Complaint.1.6 "Sexual Harassment" includes any unwelcome sexual determined behavior (whether directly or byimplication) as (i) physical contact and advances; or (ii) a demand or request for sexual favors; or (iii)sexually colored remarks; or (iv) Confidential showing pornography; or (v) any other unwelcomephysical, verbal or non-verbal conduct of sexual nature. However, the following acts would not fallwithin the definition of sexual harassment i.e. i) implied or overt promise of preferential treatmentin his/ her employment; or ii) implied or overt threat of detrimental treatment in his/ heremployment; or iii) implied or overt threat about her present or future employment status; or iv)conduct of any person which interferes with his/ her work or creates an intimidating or offensive orhostile work environment for him/ her; or v) humiliating conduct constituting health and safetyproblems for him/ her.

Definition

Sexual harassment includes any unwelcome sexual determined behavior (whether direct or byimplication) but not limited to the following:

Physical contact and advances; Demand and request for sexual favor;
Sexual colored remarks Showing pornography; or



Any other unwelcome physical, verbal or non-verbal conduct of a sexual nature.
Unwelcome sexually determined behavior shall include, but not be limited to the followinginstances;

Where submission to such contact is either an explicit or implicit term or condition of
employment, i.e., promotion, training, assigned duties or overtime assignments;
Where submission to or rejection of the conduct is used as a basis for making employmentdecisions, i.e., hiring, advancement, and termination: or
Where such conduct has the purpose or effect of interfering with an individual's work
performance or creating an intimidating, hostile, or offensive work environment

Examples of Sexual Harassment include, but are not limited to:

unwelcome sexual advances, whether they involve physical touching or not;
sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding one's sexlife; comments about an individual's body, sexual activity, deficiencies, or prowess;
displaying sexually suggestive objects, pictures, or cartoons, including by downloading suchmaterials from the Internet;

unwelcome leering, whistling, brushing against the body, sexual gestures, or suggestive orinsulting comments;

inquiries into one's sexual experiences; and
discussion of one's sexual activities.

Preventive Steps

Circulating Mitrata's Anti-sexual Harassment policy at workplace(s)

Ensuring sexual Harassment as an issue is raised and discussed at Mitrata meetings from time totime

Conducting in house training on Sexual Harassment, in particular with those involved with
responding to complaints and otherwise involved with the implementation of this policy.Establishing a complaints committee to respond to Sexual Harassment complaints as mentionedbelow

Implementing complaints committee's finding and recommendation.
Make sure that all managers and supervisors understand their responsibility to provide aharassment-free work environment.

Ensure that all employees understand the policy and procedures for dealing with harassment -
new and long-term employees alike - this involves training, information and education.
Show you mean it - make sure the policy applies to everyone, including managers and
supervisors.
Promptly investigate and deal with all complaints of harassment.
Take action to eliminate discriminatory jokes, posters, graffiti, e-mails and photos at the worksite.

Monitor and revise the policy and education/information programs on a regular basis to ensurethat it is still effective for your workplace.


